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VIRTUAL SOLUTIONS

Delegate with Confidence. Lead with
Clarity. Scale with Precision.

Trena V. Stubbs, CEO

) 678-481-1737 | 866-874-3647

tstubbs@apexassisting.com

© 3355 Lenox Rd NE, Suite 750
Atlanta, Georgia 30326

@) www.apexassisting.com

UEI: HIXYMG4FNW78
DUN: 006485818
CAGE CODE: 9EP96

561330
Professional Employer Organizations
611430
Professional and Management
Development Training

541643
Office Administrative Services
541430
Marketing Consulting Services
561110
Graphic Design Services
541490
Other Specialized Design Services
541512
Computer Systems Design Services
611420

Computer Training
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CAPABILITIES STATEMENT

Since 2007, Apex Virtual Solutions has helped C-suite executives,
agency leaders, and high-performing entrepreneurs transform

chaos into clarity. We design scalable systems, build high-functioning
teams, and implement operational solutions that accelerate
sustainable growth.

CORE SERVICE PILLARS

We don't just support your organization —we scale it.

Virtual Operations
Support

Talent & Team

Leadership ot & Te:
uti

Optimization

e Fractional
Administrative &
Executive Support

¢ Project Management
& Implementation

e Workflow Design &
Automation

e Recruitment Process
Outsourcing (RPO)

o Candidate Screening
& Talent Matching

e Onboarding Systems
& Retention
Strategies

Executive Coaching
& Leadership
Development
Strategic Planning &
Growth Mapping
High-Impact Team
Retreats &
Workshops

PAST PERFORMANCE SNAPSHOTS

18+ years supporting executive leaders and organizational change
Proven frameworks for leadership development and virtual team
growth

Certified in Strategic Planning & Leadership Coaching

Integrated Support: leadership, operations, recruitment, and systems
Trusted by government agencies, nonprofits, corporate teams, and
growing small businesses

Certified Woman-Owned Small Business (WOSB)

DIFFERENTIATORS

* Helped over 500+ executives increase leadership efficiency

* Achieved 95% satisfaction in team development programs

* Implemented workflow systems with 30%+ productivity boost
* Placed virtual team talent with 97% client retention

CLIENT HIGHLIGHTS
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